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YTBEPXKIAIO

Hupektop D MOIOA

MMonoxkenue

06 AIMHHHCTPATUBHO — XO3AHCTBEHHOM OT/AeJj1e

SlpocaaBckoro ¢puaHana AKKpeJHTOBAHHOIO 00pa30BaTeIbHOI0 YaCTHOIO

yupe:xaeHus Bbicuiero oopazopanusi «MockoBckHi (PHHAHCOBO —

opuandeckuii yaupepcuter MOIOA»



1.OBIIME MMOJIO)KEHHUA

1.1. AIMHHHCTPATHBHO-X035MCTBEHHBII OT/EN — IUTaTHAs CTPYKTYpa B CTPYKTYpe SpociiaBckoro
(uimana AKKpeAHUTOBaHHOrO 00pa30BaTEIBHOTO YaCTHOIO YUPEXKAEHHs BBICIIEro 00pa3oBaHus
«MockoBckuii GpuHaHCOBO — ropuanYeckuii yauBepcuter MOIOA» (nanee-Punuan)

OcHOBHBIE (QYHKIHH:

- QO6ecneuenne jgearensHocTH Puamana no TpeOyeMbiM TEXHHUYECKMM HOpMaTHBaM
(noanepxanue B pabo4eM COCTOSHUH 3/1aHHUi, COOPYKEHHH B 0OHCHOTO 060py IOBAHH);

- O6ecneyeHne pacXoqHBIMK MaTepHallaMi CTPYKTYpPHBIX noapasaencHuil Oununana;

- ConpoBoKeHHE BCeX MPOBOJMMBIX MeponpHATHH B (Duiuane B 4YacTH XO3SHCTBEHHOIO
obDecrnieyeHus.

1.2 AJIMMHUCTPATUBHO-XO3AHCTBEHHBIA OTJE/] MNOAYMHAETCA HEMOCPENCTBEHHO JOHPEKTOPY
Ddunnana.

2. HEJIb U1 3AJJAYH AXO

2.1 OcuoBHoit nensro AXO sBisSeTCs OCYLIECTBICHHE PYKOBOICTBA H BBIIIOJIHEHHE MEPOIIPUATHIH
MaTepHalbHO-TEXHUYECKOr0 obecredyenns, 00ecNedMBAaIOMMX AOCTH)KEHHE MAPKETHHIOBBIX
mened, a TaKKe OCYIIECTBICHHE aIMUHHCTPaTHBHOTO M (PHHAHCOBOrO KOHTPOJS 3TOMH
JIeSTeIbHOCTH.

2.2 Jlns BeInOIHEHHS: OCHOBHOM 1enu nepea AXO CTOAT clieAyrolHUe 3a1a4u:

2.2.1 PaspaboTka TPHHIHIOB H METOJOB MAaTepHabHO-TEXHHYECKOTO0 00ecreveHus
nonapazaeneHui Ouiaunana.

2.2.2 IloaroToBKa MHBECTHLMOHHBIX IPEAIOKEHHH, CBS3aHHBIX C MaTE€PHAJIbHO-TEXHHYECKHM
obecneuennem Ounuana.

2.2.3 Amnanu3 cyuecTByrouie npoOineMaTHKH, CBA3aHHOM C MAaTepHajbHO-TEXHHYECKHM
obecnieuenneM Ouinaia, ¥ BEIPadOTKa peKOMEHIAINH 110 PEIIEHHIO TaHHBIX MIPOOIEM.

2.2.4 MOHHUTOPUHI ¥ KOHTpPOJb BBIMOJHEHHS IUIAHOBBIX MEPOIPHATHH [0 MaTepHAIbLHO-
TeXHHUUECKOMY obecnedeHuro Ounnana.

2.2.6 OGcnyxuBaHue 31aHuit U coopykeHui Punnana.
2.2.7 BrinosiHeHHe 3asBOK Nopa3aeneHui Punnana.

2.2.8 OcymecTsienne yOOpKH TEPPHTOPHMHM W NOMEIUEHHMH BHYTPH 3JaHMH U COOPYKEHHMH
Ounuana.

2.2.9 3akynka Beex HeoOxomuMeix TMI] st oGecrieueHus xKu3HeAeATENpHOCTH PUHana.
2.2.10 Ilposenenue mapketunra e Ha TML] 1 nmouck mocTaBIIMKOB.

2.2.11 Xo3siicTBeHHOE 00ecneueHHe NpoBeIeHUs 00LIEKOPNOPAaTHBHBIX MEPOIIPHATHH.

3. ®YHKIIUH, BBITIOJIHAEMBIE AXO



3.1 Conepkanue 30aHUH U ToMelleHnH PunHnana.

3.2 CocraBneHHe NJAaHOB PEKOHCTPYKIMH, KallHTAIBHOTO H TEKYINEr0 PEMOHTOB 3/aHMH,
MOMEeLIeHHH U CHCTEM CHAOMKeHHUS.

3.3 IIpoBeneHue peMOHTOB U KOHTPOJIbL Ka4yeCTBAa PEMOHTHBIX paboT.

3.4 KonTpons McnpaBHOCTH 000pynoBaHUS (OCBEIIEHHS, CHCTEM BEHTHJLILMH M OTOIUIEHHS U
ap.).

3.5 Pabora mo O1aroycTpoiCTBY, 03€J€HEHHIO, YOOpKEe H XYIOMKECTBEHHOMY O(OPMIIEHHIO
TeppuTopun Ounnana.

3.6 OdopmaeHne OOKyMEHTOB, HEOOXOOMMBIX AJIA 3aK/IKOYEHHsA JOTOBOPOB C NOAPAIYMKAMH
paboT, nmocTaBIIMKaMH 00OpynOBaHHs, OprrexHHKH, mebemu u apyrux TMILI, opranuzamus
BEINOJIHEHHUS paboT, MOCTaBKH, IpHEMKH U yyeta TMILI.

3.7 Obecneuenne TMoapasaeleHHit ¢GHPMBI 000pYIOBaHHEM, OPITEXHHKOH, Mebebo,
X035HCTBEHHBIMH U KaHUEIAPCKUMH TOBapaMH, BeJIeHHe y4yeTa UX PacXo0BaHHUA U COCTABJICHHE
HeoOX0AUMOMH OTUETHOCTH.

3.8 ObGecneyenne coXxpaHHOCTH MeOenH, X03AHCTBEHHOTO MHBEHTAps, CPEACTB MEXaHH3AHH H
ABTOMATH3alMH TPy /a, OpraHH3alys UX BOCCTAHOBIECHUS H PEMOHTA.

3.9 MarepuanbHO-TeXHHYECKOe OOCITy)KHBaHHE COBEINaHWH, KOH(QEpeHUHH u Jpyrux
MEpOIPUATHH.

3.10 Cozpanne HeoOXOIMMBIX YCNOBHH Tpyna paboTHHkaM (PuiMana B 4acTH MaTepHaIbHO-
TEXHHYECKOr0 00ecIeyeHusl.

3.11 CocraBneHue pac4eTOB 10 MaTepHATbHO-TEXHHYECKOMY H X038 CTBEHHOMY 00CIIyKUBaHHIO
Dunuana.

3.12 PaunoHanbHOE HCIIOIb30BaHHE BbIACICHHBIX (MHAHCOBBIX CPEACTB.

4. OPTAHM3AIIMOHHO-IITATHAA CTPYKTYPA AXO

4.1 Ilns DOCTHXKEHHWsA TOCTABISHHOH IeH M BBHINOJHEHHA 3ajad4, HallpaBlIEHHBIX Ha YETKYIO
OpraHu3al{i0 MaTepUalbHO-TeXHUYECKOro obecnedyeHus gesrensHoctd ODuimana, AXO
BBIJIEJISIETCS B CAMOCTOSITENIEHOE MTOAPA3Ie/IEHUE

4.2 Crpyktypa AXO npencrasjieHa B IITATHOM PaclUCaHHH.

5. INTAHUPOBAHHE U OTYETHOCTD

5.1 Otuer o0 (UHAHCOBLIX 3aTpaTrax TMPOU3BOAMTCA B COOTBETCTBHH C HOPMaTHBHOM
JOKyMeHTallied ¥ roJ0BbIM MJaHOM (PHHAHCOBO-X03AHCTBEeHHOH neaTensHOCcTH Punana.

6. BBAUMO/IEMICTBHUE AXO C ITOJPA3JIEJEHUAMHA ®UIHAJIA



6.1 AXO ocyluecTBaseT B3aMMOASHCTBHE CO BCEMH CTPYKTYPHBIMH MoapaseneHusamMu ®unuana
NOCPEJCTBOM pacnopsukeHMd M ykasaHud aupekropa 1@ MOIOA, cioyxeOHBIX 3alHCOK,
3aIIPOCOB M COBELIAHMH B paMKaX BBIOJIHEHHUS CBOMX CITYXKeOHBIX (yHKUHIA.



