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1. O0mme MoJI0KEeHUS
1.1. Hacrosimee Ilonoxxenne paspaboTaHo Ha ocHOBe DefepanibHOTO 3aKOHA OT
29 nexabps 2012r. No273-03 «O06 obpazoBanuu B Poccuiickoit denepanumn», HOp-
MaTUBHBIMU akTaMu MuHHCTEpcTBa 00pa3zoBaHus U Hayku Poccuiickoit denepannu
nucbMa MunoO6puayku P® ot 21.02.2014 r. Ne AK-316/06 «MeToanueckue peKo-
MEH/IAINU 110 pa3paboTKe, 3aMOJIHEHUIO0, YUETY U XPAaHEHHUIO OJIAaHKOB IOKYMEHTOB
o kBamudukanum» u npukaza Munoopuayku P® ot 01.07.2013 r. Ne 499 «O06
yrBepxaeHun llopsaka opraHu3aluu U OCYLIECTBJICHHMsSI 0Opa3oBaTesbHOUN mes-
TEIbHOCTH IO JIOMOJIHUTEIbHBIM NPO(ECCHOHATBHBIM IpOrpaMMamM»), YcCTaBOM
AKKpeIMTOBAaHHOTO 00pa30BaTEIBHOIO YUPEKACHUS BhICIIEro 0OpasoBanus «Moc-
KOBCKUH (PMHAHCOBO-IOPUANYECKUN YHUBEPCUTETY.
1.2. TlonoxeHue o mopsake opOPMICHHUS, BBIIAYH U XPAaHEHHSI TOKyMEHTOB O JI0-
MOJIHUTEILHOM MPOQecCuoHAIBHOM 00pa3oBaHuu (nanee — [lonoxxkeHue) ycraHas-
JUBAET TpeOOBaHUS K MOPSIKY 0(GOpMIIEHHS, BbIIaYl U XpPAHEHUS! JOKYMEHTOB I10
nporpaMMaM JIOMOJHUTENBHOTO IMpodeccnoHalbHOTO 00pa3oBaHUU B 0Opa3oBa-
TEJIbHON OpPraHU3allNU.
1.3. HWHcTHUTYyT I0MONHUTENBHOTO oOpa3oBanus (nanee — MJ10) BbimaéT crieayro-
1Ue JTOKYMEHTBI O JOMOJHUTEIbHOM MpodecCuOHaIbHOM 00pa3oBaHUU (jajiee —
JTIOKYMEHTBI) 00pa3iia, ycraHoBiaeHHOTO BY30Mm:
o CIIylIaTeJIsIM, YCIIEITHO OCBOUBIIHMM JIONOJHUTEIBHYIO TPO(PECCHOHATIBHYIO
nporpaMmy B 00béme ot 16 10 249 yacoB, — yJI0OCTOBEpEHHE O MOBBIIICHUH KBaJIH-
dbukarm, koropoe opopmisercs o popme (IIpunoxenne Nel);
o CIIylIaTeJIsIM, YCIEIIHO OCBOUBIIHMM JIONOJHUTEIBHYIO TPO(PECCHOHATBHYIO
nporpammy B 00b€Me cBbliie 250 yacoB, 1o pe3ysabTaTaM KOTOPOil yA0CTOBEpsETCS
IIPaBO HA BEJCHHE HOBOTO BUAA MPO(ECCUOHATFHOU JeSTeIbHOCTH, BBITAETCS -
IJIOM O TPO¢eCCHOHATBLHON NEPEnOArOTOBKE, KOTOPBIH odopmirseTcs mo Gopme
(ITpunoxxenne No2);
o CJIyIIaTEeNsIM, YCIEIIHO OCBOMBILIUM JIONOJHUTENbHYIO MPO(ECCHOHATBHYIO
nporpammy B 00b€Me cBhilie 250 yacoB, Mo pe3ysibTaTaM KOTOPOM MpHUCcBanuBaeTCs
HOBas KBaTM(UKALINSA, - TUTUIOM O TIPOGECCHOHATBHON MEePEemoArOTOBKE, KOTOPBIN
odopmitsieTcs 1o dhopme,
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1.4. bnaHku y10CTOBEPEHUH O MOBBIILIEHUU KBATU(PUKALUH, TUIUIOMBI O ITpodeccu-
OHAJIbHOW NEPETOATrOTOBKE SIBIISIFOIIMECS 3ALUIIEHHON OT MOJAEIOK noaurpadu-
YECKOUW MpOyKIIMEH, U3rOTaBIMBAETCS B COOTBETCTBUU ¢ TeXxHHUUYeCKUMH TpeboBa-
HUSIMU U YCIIOBUSIMU U3TOTOBJICHUS 3aIIUIIICHHON NOTUTpaduIecKOi MPOTyKITUH.
Br160op npeanpuatuii-u3roroBuTeNel 0;1aHKOB TOKYMEHTOB OCYIIECTBIISIETCS
camocTosTensHo. Hymeparinio 6;1aHKOB OpraHu3aliisi, CaMOCTOATEIBHO MIPH 3aKa3e
0JIaHKOB NOJUTPadUUECKUM NPEANPUATUAM - U3TOTOBUTEIISIM.
1.5. Hcnonb3oBaHue GIaHKOB JOKYMEHTOB, YTBEP>KJIEHHBIX U U3TOTOBJICHHBIX B
COOTBETCTBUM C HOPMaTUBHBIMU MPABOBBIMU JOKYMEHTAMM, ACHCTBOBABILIMMU 110 1
ceHTs0ps 2013r., He gomycKaeTcs.

2. Yder, NOPsSiA0OK XPaHeHNs U BbIJIa4U JOKYMEHTOB
00 00pa3oBaHUM YCTAHOBJICHHOI0 00pa3ia
2.1. bnaHku TOKYMEHTOB YCTaHOBJIEHHOTO 0o0Opasiia, peecTphl yueTa uX MOCTYILIe-

HUS XPAHITCS KaK JIOKYMEHTBI CTPOTOM OTYETHOCTH.

2.2. Ilepenaya noJiy4eHHBIX OJIAHKOB JIOKYMEHTOB 00 00pa30BaHUM B APyTHUe opra-
HU3AIWH, IPEANPUITHS, BY3bl UJU CTPYKTYPHBIC MOAPA3ICICHUS HE JOMYCKAETCS.
2.3. bnanku JOKyMEHTOB YCTaHOBJICHHOTO OOpa3siia MOMENIal0TCsS B MHINBHUIYallb-
HBIN ceild (MeTauMueckuid mkad, creinax) U XpaHsaTcss B OTIAEILHON KOMHATe.
Ceild 3akpbIBaeTCs U ONEUATHIBACTCS.

2.4. BeijaBaeMble TOKYMEHTHI BBIJAIOTCS JIMYHO BIIAJICTBIy HA OCHOBAHHH JIOKY-
MEHTa, yI0CTOBEPSIIONIET0 TUNYHOCTH (MaCOPT WJIK BOJUTEIHCKOE YI0CTOBEPEHHUE),
WM APYTOMY JIMIY B COOTBETCTBHH C 3aBEPEHHON B YCTAHOBJIEHHOM TOPSJIKE (HO-
TapuycoM) JTOBEPEHHOCTHIO, KOTOpass XPAaHUTCA B JMYHOM JIeJI€ CIyIIaTessi-Bbl-
MyCcKHUKA. Eclii TOKyMEHT BBIJIaH 10 JOBEPEHHOCTH, TO B JKypHAaJIe BbIIAYH JTOKY-
MeHTa B rpade «lloamuchy muImercs «mo AOBEPEHHOCTH» M CTaBUTCS IOIIHUCH
JIUIA, TTOJTYYUBIIETO JOKYMEHT. JIOBEpEHHOCTh BKJIABIBACTCS B JIMYHOE JIEJIO BbI-
MyCKHUKA (CIyIIaTess) A1 XpaHeHHUS.

2.5. JIns peructpanuu J0KyMEHTOB YCTAHOBJICHHOTO o0Opasiia BEIyTCs CIelHalb-
HbIC KHUTH (OKypHAJIBI BBIJIAYH ), B KOTOPBIC 3aHOCATCS CIIEAYIOIINE TaHHbIE:

a) cepus 1 HOMep OaHKa JOKyMEeHTa 00 00pa30BaHWK YCTAaHOBJICHHOTO 00pasIia;
0) MOPSIAKOBBIA PETUCTPAIMOHHBIN HOMED;

B) JaTa BBIJIaYM JIOKYMCHTOB;

r) hamMuImst, UMsI B OTYECTBO JIUIA, TIOJTYYHBIIIETO IOKYMEHT;

1) HaUMEHOBaHUE 00pa30BaTEIbLHON MPOTPAMMBI;
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€) HauMEHOBaHUE MPUCBOCHHOM KBanMdukanuu (Ipu Belgaue JuruioMa npodeccu-
OHAJIBHOM MEPEroArOTOBKH, €CJIH MPEAYCMOTPEHO MPOrpaMMoii);

) J1aTa 1 HOMEp MpHUKa3a 00 OTYUCIICHUY;

3) MOJIUCHh PYKOBOUTEIIS;

1) TOJITUCH JINIIA, TTOJIYYUBIIETO TOKYMEHT 00 00pa30BaHUM YCTAaHOBJICHHOTO 00-
pasna.

2.6. [locnenyroias 3amuch JeNaeTcs Yepe3 CTPOKy OT mpenbiayiiei. Bee rpadol
JTOJKHBI OBITh 3aI10THEHBI.

2.7. KypHanbl perucTpai BbIJJa4d JIOKYMEHTOB 00 0Opa30BaHUU YCTaHOBJICH-
HOTO 00pasiia MPOILTHYPOBBIBAIOTCS, TPOHYMEPOBBIBAIOTCS, CKPEILISIOTCS I€YATHIO
OpraHuzaiuu u XpaHsaTcs Kak JOKYMEHTBI CTPOTOM OTYETHOCTH.

2.8. Konnu BBIJAHHBIX JOKYMEHTOB B OJTHOM 3K3EMIUISIPE XPAHATCS B IMYHOM JIEJIE
ciymarens B apxuBe Opranusanuu.

2.9. OOt KOHTPOJIb 32 MPABHIbHBIM O(DOPMIICHUEM, BbIJJAYeH U XpaHEHUEM J10-
KYMEHTOB YCTaHOBJICHHOTO 00pasiia ocymecTBIsAoT — pabotukun Y MO NJIO.
2.10. KoHTponb 3a XpaHEHUEM U BbIJAYEH TOKYMEHTOB BO3JIAraeTcsl Ha IUPEKTOpA
N10.

2.11. OTBETCTBEHHOCTH 3a MOJIy4EHHE, XPAaHEHHUE U CBOEBpeMEHHOE O(opMIICHUE
JIOKYMEHTOB BO3JIAra€TCAd Ha CIENUAIUCTOB 10 Y MP, gBisromuxcs MarepuaibHO
OTBETCTBEHHBIMU JIMIIAMH, HA3HAYA€MbIX MPUKA30M JUPEKTOPA HA TEKYIIINI KAJICH-
JApHBIN TOJ (1ajiee — OTBETCTBEHHOE JIUIIO).

3. PexoMeHganuu K 3an0JHEHHIO JOKYMEHTOB
0 KBAJIH(PpUKAIIMU
3.1. brnanku 1OKyMeHTOB O KBajdu(UKAIMKU 3alOJHSIOTCS Ha PYCCKOM S3bIKE,

PYKOIIUCHBIM WJIU MEYATHBIM CITIOCOOOM C MOMOIIBI0 IPUHTEPa MPU(TOM YEPHOTO
1[BETA.

3.2. PexomeHaaluu K 3amoJHEHUIO0 OJIAaHKOB «Y JOCTOBEPEHUE O MOBBIIICHUN KBa-
TuUKALTAN.

a) B nesoii vacmu obopommoii cmopomnwsl O1aHKa MUmyna yO0oCmogepeHus YKa3vled-
1omcs crnedyrouue c8e0eHUs..

1) octe cTpoku, comepxkaieii Hagmich «POCCUNCKA ST ®EJEPAIUS», Ha ot-
JIeJLHOM CTpoKe (IPH HEOOXOIUMOCTH - B HECKOJIBKO CTPOK) C BEIPAaBHUBAHUEM T10
LHEHTPY — MOJIHOE O(UIIMATIEHOE HAMMEHOBAHUE OPTraHMU3alluU, OCYLIECTBISIONIEH
00pa3oBaTeNbHYIO0 ACSITENbHOCTD, BEIAABIIEH YIOCTOBEPEHUE;
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2) Ha OTHENBHOW CTpOKe TUMorpadckas HaAMUCh YIOCTOBEPCHUE O TIOBBIIICHUE
KBaJIM(PMKALIMU, HUXKE HA OTAEIbHOU CTPOKE TUIIOTpaCKUl HOMEP U CTPOKOM HIKE
tunorpadckas Haanuck JJoKyMeHT 0 KBalu(puKauu

IIOCJIE CTPOKH, COJEpIKaIEHd HAaaIuCh «PerncrpanioHHblii HOMEp», C BBIPABHUBA-
HUEM [0 IIUPUHE - PETUCTPALMOHHBIM HOMEDP YAOCTOBEPEHUS;

Ha OTJIEJIBHOM CTPOKE C BEIPABHUBAHUEM 1O LEHTPY ['opo,

HIDKE UJET J1aTa BbIIAYu yI0CTOBEPEHUS

0) B npasoii wacmu ob6opomnoti cmoponwvl O1AHKA MUMYIA YOOCMOBEPEHUs. YKA3bl-
8alOMcsl cnedyowue Ce0eHus.:

1) mocine cTpoku, coaepxanieit Haanuch «Hacrosiee ya0cTOBEpeHUE CBUIETEIb-
CTBYET O TOM, YTO», C BBIPABHHUBAHHUEM I10 IICHTPY - Ha OTIEIbHOU CTpoke (Mpu
HEO0OXOJMMOCTHU - B HECKOJIBKO CTPOK) — (paMuUJIUsi, UMl K OTYECTBO (TIOCIIETHEE -
MIPY HAJIMYKH ) BBIMTYCKHUKA (B UMEHUTEILHOM MaJIeXKe ), MOKET ObITh MPUMEHEH M0-
JTY>KUPHBIA IPUQT;

2) TocIe CTPOK, COJICPIKAIINX HAJMKUCh «Ipoies(a) o0yuyeHre» HauMEHOBaHUE Op-
raHu3alui,

2) HIDKE TIOCTIE CIIOB «B MIEPHUOI» C BRIPABHUBAHUEM 10 LIEHTPY —IaTy Hadaixa o0y-
YEHUs C yKazaHueM ymucia (udpamu), mecsua (Luppamu) 1 rojia (4eThIpeX3HAYHOE
yucio, nudpaMu, CIOBO «T0Ja»), 1aTy OKOHYAHUS OOyYEeHUS C yKa3aHUEM 4YHCiia
(mdpamu), Mecsiia (MPOMKUCHIO) U roa (YEThIPEX3HAYHOE YUCII0, ITudpaMu, CIIOBO
«roja);

3) nasnee Ha OTACIBHOW CTPOKE MOCIIE CIIOB IO JOTIOJHUTEIBHOM PO eCcCHOHAb-
HOM TIporpaMme» B KaBbIYKaX C BIPABHUBAHHEM IO IIEHTPY — HAUMEHOBAHHUE MPO-
TpaMMBbl TTOBBIIICHUS KBaTU(DUKAIIHH;

4) mocie CTPOKH, COJIepIKaIlei HAIIUCh «B 00bEME», C BRIPABHUBAHUEM I10 LIEHTPY
— KOJIMYECTBO 4acoB (C yKa3zaHWeM uuciia nudpamu, cioBa yaca (OB)»);

5) Ha OTAENBHON CTPOKE - JAOJDKHOCTH PYKOBOIUTENS (IMPEKTOpa) OpraHU3allnH,
OCYILECTBISIONIEH 00pa30BaTEIbHYIO NEATEIbHOCTh, MECTO JJISl TUYHOM MOJIKUCH,
WHUIIMAJBI U (haMHUIIisS PYKOBOJIUTEIS, C BRBIPABHUBAHUEM BIIPABO;

6) Ha OTHENBbHOU CTpOKe - ciIoBO «CekpeTapb» (JIMI0, OTBETCTBEHHOE 3a BblAauy
JIOKYMEHTOB 0 KBTM(DHUKAITNHN ), MECTO JIUIS TUIHOM TIOITMCH, MHULIAAJTBI ¥ (DaMUITUS
CeKpeTapsi, C BBIpaBHUBAHUEM BITPaBO.
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4. PekoMeHIAMHU K 3aTI0JTHEHUIO OJIAHKOB
«IHUILIOM 0 MPOo(eCcCHOHAIBHOM MEePenoAroTOBKe»

a) B nesoti yacmu 060pomuou cmoporsl OIAHKA MUMYIA OURJIOMA O NPOGheccuo-
HAbHOLL Nepeno020mosKe YKA3blearomcsl C 8bIpAGHUBAHUEM NO YEHMP) cledyioujue
CBE0eHUs:

1) Ha oTHENBHO# cTpOKe (TMIPH HEOOXOAMMOCTH - B HECKOJIBKO CTPOK) C BBIPABHHBA-
HUEM 10 IIEHTPY — MOJIHOE OPUIMATHFHOE HAMMEHOBAHUE OPraHU3alliU, OCYIIECTB-
Jso1el 00pa3oBaTeNbHYIO JESTEIbHOCTD

2) ctpoka — «/luriom o nmpohecCHOHANTBHOM MEPernoIrOTOBKEY;

3) cTPOKH, CoACpIKAIICH HAIMKMCh «CEPUsl K HOMEp OJIaHKa AUIIOMay (HyMepaliuio
OJJaHKOB OpraHu3allusl, OCYLIECTBIISIONIAs 00pa30BaTENbHYIO AESITENbHOCTb, OIpe-
JIEJISIET CaMOCTOSITENIBHO TIPU 3aKa3e OJIAHKOB MOJUTpaGUUECKUM MPEAIPUITHIM -
U3TOTOBUTEIISIM), C BEIPABHUBAHUEM I10 IICHTPY;

2) Ctpouka «PerucTpaliioHHbI HOMEPY, C BBIPABHUBAHHUEM TI0 IIMPUHE — PETUCTPa-
LMOHHBI HOMEP JTUILIIOMA;

2) Hyke 3aroHseTcs «["opoa»

3) aTa BbIIauu C yKa3aHHE JaThl, MECAIIa, Toa (Bce Iudpamu)

0) B npasoti uacmu 060pomHoil CmopoHsl OAAHKA MUMYId OUNIOMA YKA3bLBAIOMCSL
creodyrowue c8e0eHuUsL:

1) moce cTpoku, coaepkaiiei Haanuch « HacTosmmumii AUMIoM CBUICTEIBCTBYET O
TOM, YTO», C BBIDABHUBAHHUEM I10 LICHTPY - HA OTAEIBHOU CTpOKe (IIPU HEOOXOAU-
MOCTH - B HECKOJIBKO CTPOK) — (haMIJIHsI, UMSI M OTYECTBO (TOCIeaHee - MPU HaJIu-
yum) caymatens (o0ydatomerocs) (B UIMEHUTEIILHOM IaJIEXKe), MOKET ObITh IPUMe-
HEH TOJTY>KHUPHBIN MPUPT;

2) Ha OJTHOM CTPOKE C BBIPABHMBAHUEM I10 LIEHTPY — CJIOBO B «IIEPHO» «C» U yKa-
3BIBAIOT JAaTy Havajaa o0ydeHHs ¢ yKazaHueM ducia (rudpamu), mecsia (udpamn)
U roja (Y4eThIpex3HAYHOE YKMCIIO0, IUPPaMH), «II0» - AaTy OKOHYAHHS OOYyYEHHS C
yKkazaHueM uucia (nudpamn), mecsua (mudpamu) 1 roga (4€ThIpeX3HAYHOE YUCIIO,
udpamu);

3) moce CTPOK, COACPIKAIIMX HAAMUCH «IIpoIiesi(a) MpoPecCHOHANIBHYIO MEePEro/-
TOTOBKY B (Ha)», Ha OTAEJIBHON CTpoKe (IIpy HEOOXOIMMOCTH B HECKOJIBKO CTPOK),
B KaBBIUKaX C BEIPABHUBAHUEM 10 IIEHTPY — MOJTHOE HAMMEHOBAHUE OPTaHU3aI1H,
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4) mocne CTpoK, coAepkKallluX HAJIUCh «II0 MPOrpaMMe» Ha OAHOW CTpouKe (IIpH
HEOOXOJMMOCTH B HECKOJIBKO CTPOK), B KaBBIYKAX C BHIPABHUBAHHUEM IO LICHTPY —
HAaUMEHOBAHUE JIOTIOJHUTENHHOM MpodecCHOHAIBHON MporpaMMbl mpodeccuo-
HAJIBHOM MEPENOArOTOBKU U MO IIEHTPY C HOBOM CTPOKH CIIOBO «B 00BEME)» U KOJIH-
YEeCTBO YacOB,;

5) mocne cTpok, copepIKanmx Haamuch «PemenuemM oT», Ha OJJHOH CTPOKE - JaTa
IOPUHATHS PELIEHUS aTTECTAl[MOHHON KOMHUCCUU C BBIPAaBHHBAHHUEM IO LIEHTPY C
yKazaHueM yucia (mudpamn), mecsna (rudpamu) 1 roga (4€ThIpeX3HAYHOE YUCIIO,
rdpamu) nanee B CKOOKaxX CIOBO MPOTOKOJN U €0 HOMED;

6) Ha OTAENBHOM CTPOKE MOCIE CIOB «IUILIOM JIaeT MPaBO Ha BeleHHe Mpodeccro-
HAJIBHOU JESITENILHOCTH B c(hepe ¢ BhIpaBHUBAHUEM IO IICHTPY YKa3bIBAIOT HauMe-
HOBaHUE 00JaCTH NPO(HECCUOHATBHOM IEATETbHOCTH.

7) B cTpoke, coaepxanieil Haanuck «lIpeacenarens KOMUCCUN», - MECTO IS JTNY-
HOW MOANMCH, UHUIUANIBI ¥ (PaMUIMS IPEACeaTeNsl aTTeCTallMOHHON KOMUCCHH, €
BbIPaBHUBAHUEM BIIPaBO;

8) Ha OTAENBbHOM CTPOKE - HAANHUCh «PYKOBOAUTENBY, - MECTO IS JINYHOU MOAMKCH,
MHUIMAIIBI U (paMUIIUS PyKOBOJUTENS, C BBIPABHUBAHUEM BITPABO.

9) Ha OTIENBEHOM CTPOKE — HAMMUCh «CeKpeTaphy, - MECTO ISl TMYHOU TIOIITHCH,
WHUIMAIBI U (paMUTTUS CEKpeTapsi, C BRIpaBHUBAHUEM BIIPABO.

5. PekoMeHqauMu Npu 3anoJTHEHUM O0JIAHKA NPUJIOKEHUS K TUILJIOMY O
npogeccuoHaNIbLHOM NEePenoAroTOBKH
a) 1uyesan cmopona 0J1aHKa NPUIOHCEHUA K OURIOMY umeem 08e od1acmu 0.1
3ano/iHeHus (1eeasn u npaeasi):
1) cneBa — cTpoKa ¢ yKazaHueM (haMuUIIHs, UMs1, OTYECTBO (TIOCTICTHEE - TIPU HATTMYHH)

CITyILIATENIsl 3AIOHACTCS Ha OTACIBHOM CTPOKE C BBIPABHUBAHUEM I10 LICHTPY);

2) Ha OTJENIBbHOM CTpOKe (ITPU HEOOXOIUMOCTH - B HECKOJIBKO CTPOK) C BEIPaBHUBA-
HUEM M0 IIMPHUHE HAMMEHOBAaHKE JIOKYMEHTa 00 ypoBHE 00pa3oBaHusl (Cepus U HO-
Mep JUIIOMa O CpeAHeM NMpo¢ecCuOHaAIbHOM 00pa30BAHUM WU CEPUSi 1 HOMEP J10-
KyMEHTa O BBICIIIEM 00pa30BaHUM), HA OCHOBAHUH KOTOPOTO JaHHOE JIULIO OBLIO 3a-
YHCIIEHO B OPraHU3aI{Io, U T'OJ BhIJAYH JOKYMEHTa O COOTBETCTBYIOIIEM YpPOBHE
oOpa3oBaHMsl (YETHIPEX3HAYHOE YHUCIIO, LIU(PpaMu, CIOBO «TrOJ»), HAUMEHOBAHHE
HamnpaBJieHUs (CIEIUAIBHOCTH, TPO(UIIs) CpeIHEro NpoPeCcCHOHATBHOTO WIIH BbIC-
1ero o0pa3oBaHus B COOTBETCTBUHU C IOKYMEHTOM 00 00pa3oBaHuu (mieyaTaeTcs B
KaBbIUKax). B ciayyae ecnu npeaplayliuii TOKYMEHT O COOTBETCTBYIOIIEM YPOBHE
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oOpa3oBaHus ObUI MOJYYEH 3a pyOeKoM, YKa3bIBalOTCS €ro HaMMEHOBaHUE B Iepe-
BOJIC Ha PYCCKHI S3bIK 1 HAUMEHOBAHKE CTPaHbl, B KOTOPOU BbIJAH ATOT JOKYMEHT;
3) Ha OTIETBHOM CTPOKE «C» «II0» YKA3bIBACTCS JaTa Hadaja M 3aBEpIICHUS OCBOEC-
HUS TIPOTPaMMBI;

4) Ha OTAENBHON CTpPOKE «Ipoires(a) mpodhecCHOHATBHYIO MEePENOATOTOBKY B» B
MPOJIOJIKEHUE CTPOKU (MPU HEOOXOIUMOCTH B HECKOJIBKO CTPOK), B KaBbIUKaX C BbI-
PaBHUBAHUEM I10 LIEHTPY — MOJIHOE HAMMEHOBAHHUE OPTaHU3AIUU B MPEJJIOKHOM Ta-
TeXKE.

5) Ha OTHENBHOU CTPOKE IO MPOrpaMMme» YKa3bIBAETCs €€ HaMMEHOBaHUU U Oe-
peTCs B KaBBIUKH, BRIPAaBHUBAHHKE T10 IICHTPY

6) Ha OTJEIBLHON CTPOKE «IIpoIesi(a) CTAXXUPOBKY B (HAa) U Jajiee HAUMEHOBaHUE
MPEANPUATHS, OPTaHU3AINH, YIPSKIACHUSI, €CITU MPOPECCHOHATHEHON TPOTPaMMOn
HE MPETYCMOTPEHO MPOXOKICHUE CTAXUPOBKH, TO IIETIECO00pa3Hee MPONICaTh «HE
npoxoauii(a)y,

7) Ha OTJENBHON CTPOKE «3AIUTHII(a) ATTECTAIMOHHYIO Pa0OTy Ha TEMY» U MIPOTIH-
CBHIBalOT HAUMEHOBAHKE TEMBI, €CITU TIPETYCMOTPEHO MPOTPAMMON,

0) Ha o60opomHnoil cmopone 01aHKa RPUTIOHCEHUA K OUNTOMY YKA3bIEAIOMCA C
6bIPAGHUBAHUEM NO WUPUHE CNIEOYIOUUE CBCOCHUA:

1) mocie CTpoK, coepiKaluX HaMUCh «3a BpeMs 00ydYeHHs caaji(a) 3a4eThl U JK-
3aMEHbI TTOCJICAYIOIINM JUCHUIUIMHAMY YKa3bIBAIOTCS CBEJICHUS O COJICPKAHUU U
pe3yabpTaTax OCBOEHHUS BBIMYCKHUKOM MPOTpaMMBbl B CIEAYIOLIEH MOCIEA0BATEb-
HOCTH:

W3YYCHHBIC TUCIUIUIMHBI (MOYJIM) TIPOrpaMMbl MPOQPECCUOHATIBEHON TEPEnoro-
TOBKH: B TIEPBOM CTOJIOIIE€ TAOIMIIBI «II/TD» - YKa3bIBAETCS HyMepallusi, BO BTOPOM
CTOJIOLIE TAOJIUIIBI - HAMMEHOBAHUE TUCIIUTUIMHBI (MOIYJIs1); B TPETHEM CTOJIOIE Ta0-
JUIBI — KOJMYECTBO ayJUTOPHBIX YacCOB AMCIUIUIMHBI (MOIYJs); B UETBEPTOM
CTOJIOLIE TAOJUIIBI - OLICHKA, MTOJTyYeHHAs TIPU MPOMEKYTOUHOM aTTeCTaIUU.
[TocnenoBaTeTbHOCTh AUCIUIUIHH (MOIYJICH) JOMOJHUTEILHON MPOQdeCCHOHAb-
HOM ITpOTrpamMMBbl OTIPEIEISIETCS OpTraHu3aIlieii, OCYIeCTBIAIONeH 00yYeHre, CaMo-
CTOSITEJILHO;

2) Ha OTJETBHON CTPOKE:

B [IEPBOM CTOJIOIE TAOIUIILI - HyMepalus
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BO BTOPOM CTOJIOIE TaOJIMIIbI - HAMMEHOBAHUE pa3Jielia, Kacarolierocss Buaa (OB)
MpaKkTUKU (IPU HAJIMYKUK B yUeOHOM IIJIaHE TIPOTrpaMMBbl); B TPEThEM CTOJIOIE Tao-
JIUITBI - CyMMapHasi TPOI0JDKATEILHOCTh BCEX MPAKTHUK (IUdpaMu, B HEAEISIX WIH
B 9acax CO CIIOBOM «HEJCIINY», KHECHbY, «9acay, «4aCOB»); B UETBEPTOM CTOJIOIE
TaOJHIIBI TTPOCTABIIETCS CHMBOJT «X)».

IpY HATMYWW B TIPOTPaMME HECKOJBKUX BUJOB MPAKTHK, HA OTIACIHHOU CTPOKE -
CJIOBA «B TOM YHCIIE:»;

Ha OTJIETLHBIX CTPOKAaX MOCIEAOBATEIILHO BCE MPAKTUKHU: B TIEPBOM CTOJOIE Tab-
JUIBI - HAUMEHOBAHUE TMPaKTUK (yueOHasi, MPOU3BOACTBEHHAS, MIPEIIUILIIOMHAS),
HaIPaBJICHHOCTh MPAKTHK (HAIIPUMEp, MeJaroruyeckas, MmojeBas, TeoJornIecKas,
WCIIOJTHUTEBCKAs); B TPETHEM CTOJIOIE TaOIUIIBI - MPOAOIKUTEILHOCTh MPAKTUKU
(madpamu, B HEJENIX WM B 4acax CO CIIOBOM «HEIETN», «HEICTb)», «Jdacay, «da-
COBY»); B UETBEPTOM CTOJIOIIE TAOIHIIBI - OIICHKA 33 KAKIYIO IPAKTHKY;

3) Ha OTIIETBHOM CTPOKE:

B TIEPBOM CTOJIOIE TaOIUIBI —HyMEpallKsi, BO BTOPOM CTOJI011€ TaOJIUIIBI - HAUMEHO-
BaHME paszjiena, Kacarollerocs CTaXKUPOBKHU (MPU HAIMYMU B y4eOHOM IJIaHE MPO-
rpaMMbl); B TPETHEM CTOJOIE TAOIHIIBI - TPOOJDKUTEILHOCTh CTAXUPOBKHU (1A ]-
pamu, B HEICNIAX WM B 4acax CO CJIOBOM «HEACIIN», KHEIEIbY, «4acay, «4acoB»); B
YETBEPTOM CTOJIOLE TaOIHIIBI TPOCTABIIAECTCS OLEHKA;

4) Ha OTIIENTLHOM CTPOKE:

B IIEPBOM CTOJIOIE TAOIHITBI ~-HYMEpaIHs

BO BTOPOM CTOJIOIE TaOJIMIIBI - HAMMEHOBaHUE paszzena «torosas arrecranusy; -
B TPEThEM CTOJIOIIEC TaOJIHUIIBI - CyMMapHasi MPOJI0JDKUTEITLHOCTD pa3fena (udpami,
B HEJIEJIAX WM B YacaxX CO CJIOBOM «HENEIN», «HENIEbY», «4aca», «4acoBy); B YeT-
BEPTOM CTOJIO1IE TAOJIUIIBI MPOCTABIISACTCS CUMBOJI «X»;

Ha OTJIETILHOM CTPOKE CJI0BA «B TOM YHCIIE:»;

Ha OTACJIBHBIX CTPOKAX MOCIEA0BATEILHO:

B TICPBOM CTOJIO11€ TaOJIUIIBI — HyMEpaIlrs, BO BTOPOM CTOJIOIE TaOIHUITHI - HAUMEHO-
BaHUE NPETyCMOTPEHHBIX MPOoheCCHOHAIBHON 00pa30BaTEILHOM MIPOTPaMMOil po-
(dbeccroHaNbHOM MEePENOIrOTOBKH BUAOB aTTECTAIMOHHBIX UCIBITAHUMN (MTOTOBBIN
(MEeXTUCIUTUTHHAPHBINA, KBATU(DUKAITMOHHBIN ) SK3aMEH (IIPU HAJTMYNH ), BBITTYCKHAs
aTTecTalMoHHas (kBanudukaronHas) padoTa (¢ ykazaHUeM ee BUJla U HAMMEHOBa-
HUS T€MBbI (B KaBbIYKax) (MIpU HAJIMYUM) U JIP.); B TPETbEM CTOJO1IE€ TaOIHIIBI - CyM-
MapHas IPOJI0JDKUTEIFHOCTh BCEX BUIOB aTTECTAIIMOHHBIX HCTIBITAHUH (1ndpamu,
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B HEJIENSAX UM B YacaxX CO CJIOBOM «HEJEIN», «HEIEIbY, «4acay, «4acoB»); B UET-
BEPTOM CTOJIOIIC TAaOJIUIIBI — OIICHKA.

Bce 3ammcu, ykaszaHHBIE B HACTOSIIEM IYHKTE, BKIIIOUAs CHMBOJ «X», BHOCSATCS
mpuTOM OAHOTO pa3Mepa.

O1eHKH YKa3bIBAIOTCS MPOMKCHIO (OTIUYHO, XOPOIIIO, YAOBICTBOPUTEIHHO,
3a4TEHO).

5) Ha OTIIENTHFHOM CTPOKE YKa3bIBAIOT OOIIEE KOJIMUECTBO YacoB (Lu(pamu)

6) Ha OTJIETTLHOM CTPOKE - IOJKHOCTh PYKOBOJIUTENS OpraHU3alliU, OCYIIECTBIISIO-
el 00pa3zoBaTEIbHYIO JACSITEIBHOCTh, MECTO JIJISl JIMYHON TOJIKUCH, UHUIIUAIIBI U
dbaMuus pyKOBOJIUTENS, C BRIPABHUBAHUEM BITPABO.

7) Ha OTHENbHOU CTpOKe - ciaoBO «CekpeTapb» (JMI0, OTBETCTBEHHOE 3a BbIJAUy
JIOKYMEHTOB 0 KBTH(DUKAITNHN ), MECTO IS TUIHOU TIOITMCH, MHATIAAITBI ¥ (DaMUITHST
CeKpeTapsi, C BRIpaBHUBAHUEM BITPABO.

5.1. He momyckaercs BHECEHHE JIOMOJIHUTEIBHBIX 3amuceil B OJaHK JOKY-
MEHTa O KBaJgu(UKAaIMi, YTBEP>KJICHHBIM B YCTAaHOBJICHHOM TMOpPSAJKE OpraHu3a-
[MeH, OCYIIECTRIISIONIEH 00pa30BaTeIbHYIO ACSITEIbHOCTb.

5.2. Ilpu 3anoyiHeHUN OJTAHKOB JOKYMEHTOB YKa3bIBaCTCS:

- I0JIHOE O(UIIMATIbHOE HAMMEHOBAaHNE OPTaHU3allMH, OCYILIECTBIISAIOIEH 00pa3oBa-
TEIBHYIO JCATEIBHOCTh, BBIJABIICH TOKYMEHT, YKa3bIBAIOTCS COTJIACHO YCTaBY
JM00 y4YpeauTeIbHOMY JOTOBOPY OpraHM3aliy, OCYUIECTBISIOLIEH 00yyeHue, B
UMEHHUTEITLHOM MaIekKe;

- HAMMEHOBAHUE HACEJICHHOTO MYHKTa, B KOTOPOM HaxXOJUTCS OpPTaHU3aIusi, OCy-
HISCTBIISIONAs 00pa30BaTENbHYIO JCATEIBHOCTh. HanmmMeHoBaHUE THIIa HACEJICH-
HOTO MYHKTa YKa3bIBAETCSI B COOTBETCTBHUH C COKPAIICHHUSIMU, MPUHATHIMU B O0111€-
pOCCHIICKOM KiTaccuPpUKaTope 00bEKTOB aIMUHUCTPATUBHO-TEPPUTOPUATBLHOTO JIe-
nenusi (OKATO);

- PETUCTPAIIMOHHBIN HOMED M J1aTa BBIJA4YH JTOKYMEHTA YKa3bIBAIOTCS 110 KHUTE pe-
THCTPAIIUH BBIJJAaBAEMbIX IOKYMEHTOB O KBaTU(UKAIUH.

5.3. ®amunus, UMs ¥ OTYECTBO (TTOCIIEIHEE - IPU HATMYWH ) BHITYCKHUKA yKa-
3BIBAIOTCSI IOJTHOCTHIO B COOTBETCTBUH C TTACTIOPTOM WJIH TIPU €T0 OTCYTCTBUU B CO-
OTBETCTBUU C MHBIM JJOKYMEHTOM, YJOCTOBEPSIONIMM JTUYHOCTh BHIITYCKHUKA.

5.4. ®amunus, UM U OTYECTBO (TTOCIEAHEE - TIPU HAJTMYMH) HMHOCTPAHHOTO I'pak-
JaHWHA YKa3bIBAIOTCS 10 JaHHBIM HAIMOHAIBHOTO TACHOpPTa B PYCCKOS3BIYHON

11




MOCKOBCKHWI ®UHAHCOBO-IOPUINYECKHIA
YHUBEPCUTET M®IOA

ITonoxxenue o mopsiake
odopmIIeHNs, BEIIAYHN U Xpa-
HEHUsS JOKYMEHTOB O Tipodec-
CHOHAJILHOM OOYYCHHH U JI0-
MOJTHUTEIEHOM PO EeCcCHo-

NHCTUTYT J0NIOJHUTEIBHOT0 00pa3oBaHus
HaJIbHOM O6pa30BaHI/II/I

Juct 12/16

TPAHCKPUILUU. TpaHCKpUIIIUS JOJIKHA OBITh COTJIaCOBaHA C BBIITYCKHUKOM B ITUCh-
MEHHOU (hopMe U 3aBEpeHHasi €ro JMYHOM MOANUCKHI0. JJOKyMEHT O COrjaacoBaHUU
XPAHMUTCS B JIMYHOM JIEJIE€ BBITYCKHUKA.

5.5. Ilognucu npencenarens aTTECTAIMOHHOW KOMHUCCHUHU, PYKOBOAMTENS U
cexpeTapsi (Ipy HAJIMYKMK ) Ha IOKYMEHTaX MPOCTABIISIOTCA YEPHUIIAMU, ITACTON WITN
TYIIBIO CHHETO UK (puoneroBoro nsera. [loanucanne 10KkyMeHTOB (haKCUMUTIBHON
IOJAINMKCHIO U TEIEBbIMU YEpHUIAMHU He aomnyckaercs. [loanucu pykoBoauTens Ha
JTUIUIOME U MIPUIOKEHUU K HEMY JTOJIKHBI OBITh UICHTUYHBIMHU.

5.6. JIokyMEHTBI 3aBEpSIIOTCS M€YaThI0 OpraHU3alluu, OCYIIECTBIISIONIEN 00pa-
30BATEIIbHYIO JIEATENbHOCTS. [leyaTs mpocTaBiisieTcs Ha OTBEACHHOM JIJIsl HEE€ MECTE,
OTTHUCK TI€YATH JOJKEH OBbITh YETKHUM.

5.7. Ilpu OTCYTCTBUM OTIENBHBIX TAHHBIX B CTPOKaxX U (MJIM) rpadax JOKyMeH-
TOB CIIEJTyET CTAaBUTh MPOUYEPK (TUPE).

5.8. Ilocne 3anonHeHus O1aHKa JTOKyMEHTa OH JI0JKEH ObITh TIIATEIbHO MPO-
BEPEH Ha TOYHOCTh U 0€30IIMO0YHOCTh BHECEHHBIX B HEro 3amuceil. biuaHk noky-
MEHTAa, COCTABJICHHBIN C OLIMOKaMH MM UMEIOLINI UHbIE 1€(DEKThI, BHECEHHBIE TIPU
3aI0JJHEHUH, CYUTAETCS UCIIOPUYECHHBIM IIPY 3aII0JIHEHUH U MOMJIEKUT 3ameHe. Mc-
MOPYEHHBIE MPU 3aMOTHEHUU OJIAHKH TOKYMEHTOB YHHUTOXKAKOTCS B YCTAHOBJICH-
HOM MOPSIKE.

6. 3anosiHeHHne Ty0JIMKATOB JOKYMEHTOB 0 KBAJTH(PUKALMH

6.1. Ilpu 3amonHeHnn ayOiMKaTa Ha OJaHKaX JOKYMEHTOB O KBATHM(PUKAIINA yKa-
3piBaeTcs cinoBo «YBJIMKAT» B oTnenbHOM CTpOKeE:

- Ha OJIaHKE yJIOCTOBEPEHUS - Mepell CTpOoKou, conepkaiieit Haanucek «Y JOCTO-
BEPEHUEY, ¢ BeIpaBHUBaHKWEM 110 LIUPUHE;

- Ha OJTaHKe TUTIIIOMA - B JIEBOM YaCTH 0OOPOTHOW CTOPOHBI OJTaHKA TUTYJIA IUIIOMA
nepen CTpoko, comepxaiie Haanuch «JIUIIJIOM», ¢ BeipaBHMBaHUEM IO IIIH-
pUHE;

- Ha OJlaHKE MPHUJIOKEHUS K JTUILIOMY - MEpell CTPOKOM, cojaeprKaileid HaAluch
«ITPAJIOXKEHUE x JUITJIOMY», ¢ BBIpaBHUBAaHHUEM 10 IIUPHUHE.

6.2. Ha gy0nukare yka3piBaeTcs MOJHOE O(PUIIMAIIbBHOE HAMMEHOBAHUE OPTaHK3a-
[[MU, OCYIIECTBIISIONICH 00pa30BaTEIbHYIO JEATCIIbHOCTD, BBIIABIICH JyOIUKaT.
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6.3. Ha nyb6nukate nunioma u 1yOiauKate IpUIOKEHUS K HEMY YKa3bIBaeTCs
pPEruCTpallMOHHBIN HOMEp AyOJMKaTa JAUILUIOMA M JlaTa €ro BblAaud, B CIy4ae BbI-
JTa4YM TOJIBKO TyOJIMKaTa IPUII0KEHHS K TUIIJIOMY - PETUCTPALIMOHHBIIA HOMED U 1aTa
BbIJa4M JyOJauKaTa MPUIIOKEHUS K TUILIOMY.

6.4. B ny0nmkaT BHOCSTCS 3alTUCH B COOTBETCTBUU C JOKYMEHTaMH, HMEIOIIH-
MUCS B JINYHOM JIeJie BBITYCKHUKA. [Ipr HEBO3MOKHOCTHM 3alONHEHUS AyOJIHMKaTa
MPWIOKEHUS K TUIJIOMY AYOJIMKAT AUIUIOMA BhIJaeTCs 0€3 MPUIIOKEHHS K HEMY.
6.5. JybOnukar nmonmuceiBaetcs pykooautenem. [loamucu npencenarens arre-
CTAllMOHHOW KOMHUCCHH U CEKpeTaps Ha AyOJIMKAaTe HE CTaBSITCS.

7. YYET BJIAHKOB JOKYMEHTOB O KBAJIM®OUKALIIUN

7.1. bnaHku TOKYMEHTOB XpaHATCA B OpraHU3alliy, OCYLIECTBIISIOENR 00pa3oBa-
TEJIbHYIO JIEATENbHOCTh, KaK JOKYMEHTBI CTPOTOM OTYETHOCTH M YUUTHIBAKOTCS IO
CHEUATBHOMY PEECTPY.

7.2. Jlnsa y4yeta BblJauu JTOKYMEHTOB, AyOJIMKATOB JTOKYMEHTOB, AyOJIMKATOB IPU-
JOXKEHUH K JUIUIOMY B OpraHU3alUsaX, OCYIIECTBISIONUX 00pa30BaTEIbHYIO J1es-
TEJIbHOCTh, BEAYTCSI KHUTH PErUCTPAlMH BbIJAHHBIX JOKYMEHTOB O KBaJlU(UKALUU
(manee - KHUTH PETUCTPALINHN).

[Ipu BhImaue nokymeHTa (IyOiMuKaTta JOKYMEHTa, AyOiuKata MPUJIOKEHHUS K JIH-
MJIOMY) B KHUTY PETUCTPALIMHA BHOCSITCS CIEAYIOIIHNE TaHHBIE!

- PErUCTPallMOHHBIN HOMEp TOKYMEHTa (AyOsMKaTa JOKYMEHTa, AyOiauKaTa mpuiio-
KEHUS K TUTIIIOMY);

- (hamumust, UMsI 1 OTYECTBO (ITOCTIEAHEE - IPU HAJTMYUU) BBIITYCKHUKA;

- B clTy4ae Moy4eHusl JOKyMeHTa (qy0nmkaTa JOKyMeHTa, TyOinuKaTa MpuIoKeHUs
K JUIUIOMY) TIO TOBEPEHHOCTH - Takxke (haMUIIns, UMSI K OTYECTBO (MOCIEAHEe - TPU
HaJIMYMH) JUIA, KOTOPOMY BbIJaH TOKYMEHT;

- HOMEp YAOCTOBEpeHUsl, cepus (IIpU HAJIUYMK) U HOMEp OJlaHKa JUILIOMA; CepUs
(Mpy HATU4KMK) K HOMEP OJaHKa MPUIOKEHUS K TUIIIIOMY;

- J1aTa BbIJA4M JOKyMeHTa (1yOauKata TOKyMeHTa, TyOauKaTa MpUIOKEeHUs K JTU-
IJIOMY);

- HAMMEHOBaHKE MMPUCBOCHHOIN HOBOM KBaMM(PUKAIUH (IIPH HATTUYUH );

- Z1aTa ¥ HOMEP IIPOTOKOJIa UTOTOBOM aTTECTALMOHHON KOMHUCCHUU;

- laTa ¥ HOMep IMpHuKa3a 00 OTYUCICHUH BBIMTYCKHUKA;
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- IIOJIIUCH PYKOBOAMTES MMOApa3AeiieHus (CIy»KObl) OpraHu3aliy, OCYIIECTBISIIO-
e 00pa3oBaTEIbHYIO ICATCIBHOCTh, BBIAAIOIICH JOKYMEHT (IyOJHKaT IOKY-
MeHTa, TyOIHKaT MPUIOKCHHS K TUTIIIOMY );

- MOAINHKCH JIUIA, KOTOPOMY BBIJIaH JOKYMEHT (€CITH JOKYMEHT BBIJIaH JIMYHO BBI-
IYCKHUKY JIUOO IO JTOBEPEHHOCTH ), JIMOO J1aTa ¥ HOMEP IMOYTOBOTO OTIIPABJICHUS
(eciu TOKYMEHT HaIIpaBJICH Yepe3 ONepaTopoB IOYTOBOM CBS3H OOIIETO MOJIb30Ba-
HUSA).

7.3. JIUCTBI KHUTH PETUCTPAIlMU IMPOHYMEPOBBIBAIOTCS; KHUIa PErUCTPALIMH TIPO-
IITHYPOBBIBACTCS, CKPEILIICTCS MeYaThi0 OpraHU3alliy, OCYIICCTRIIAIONmEH 00pa3o-
BaTEJIBHYIO JICATEIBHOCTD, C YKa3aHUEM KOJMYECTBA JIUCTOB B KHHUI'E PETUCTPALIAN
U XPaHUTCS KaK JOKYMEHT CTPOTOH OTYETHOCTH.

8. BbI1aya 1I0KYMEHTOB 0 KBAJTH(UKAIUN U 1YOJIMKATOB K HUM

8.1. JIoKyMeHT BblAaeTcs JIUIy, 3aBEpIUIMBLIEMY OOY4YEHHME IO JOMOIHUTEIbHOU
1po(heCcCHOHATILHON NMPOrpaMMe U YCIEIIHO NPOIIEIIIEMY HTOTOBYIO aTTECTAIHIO,
Ha OCHOBAaHUU PELICHUS aTTECTAllMOHHON KOMHUCCHM O Bblaue €My JOKYMEHTa O
KBaJTU(DUKAIIAH.
8.2. ly6nmukaT ToOKyMeHTa 0 KBaU(PHUKAINK BBIAACTCS: B3aMEH YyTPauyeHHOTO JOKY-
MEHTa O KBaJW(UKAIMM, B3aMEH JOKyMEHTa O KBamU(UKALWU, COAEPIKAIIEro
OIMOKHN, 0OHAPY)KEHHBIC BBIMTYCKHUKOM TOCIE €r0 IMOJYYCeHHUS; JHILY, U3MEHHUB-
IeMy CBOIO (paMUIHIO (MMSI, OTYECTBO).
8.3. B citydae yTpathl TOJIBKO JUIIOMA JIMOO B CiTydae OOHApyKEHUS B HEM OIIMOOK
1OCJIE €ro MOJTYYEeHHs BBITYCKHMKOM BBIJAIOTCS NyOJMUKAT TUIUIOMAa U JTyOJauKat
IPUIIOKEHUS K HEMY.

B ciydae yTpaTsl TOIBKO MPHIIOKEHUS K AUILIOMY JIMOO B cllydae oOHapyKe-
HUS B HEM OINMOOK TIOCTIe ero MOMYyYeHHs BBITYCKHUKOM BBIAAECTCS TyOIMKaT IIpH-
JIOKEHUS K AUTLIOMY.
8.4. luruioM (nyonukaT qursioma) 6e3 mpuiiokeHus K Hemy AeiictButesneH. [Ipuio-
XKEHHE K JUIIOMY HEIeUCTBUTENBHO Oe3 auruioma. JlyonukaT nmpuiioKeHus K Ju-
JIOMYy HejlelcTBUTENeH 0e3 nuriomMa win 6e3 qyOnukara qurioMa.
8.5. ly6nmkat n1oKyMeHTa O KBalu(UKAIIUU BBIJAETCS HA OCHOBAHHUH JIMYHOTO 3a-
SIBIICHUSI.
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8.6. JIuio, n3MeHuBIIIEe CBOIO (haMUJIHIO (MMsI, OTYECTBO), BIPABE OOMEHSITh UMEIO-
HIMICS Y HETO TOKYMEHT O KBAIM(PUKALIMK HA AyOJIMKAT JOKyMEHTa O KBauduka-
1MW C HOBOHW (amumueit (uMeHeMm, oTaecTBoM). OOMEH MPOM3BOIUTCS HAa OCHOBA-
HUU 3asBJICHUS JIMIIA, U3MEHUBIIETO CBOIO (haMUJIHIO (MMSI, OTYECTBO), C MPUIIOKE-
HUEM KOMHK JOKYMEHTOB, MOJATBEPKIAOIINX W3MeHeHne pamumnu (MMEHH, OT4e-
CTBa) JIUIIA.
8.7. 3asBiieHue O BbIJaye AyOIMKaTa JOKyMEHTOB O KBaJU(PUKAIIUU, TyOIUKAT J10-
KyYMEHTa U JOKYMEHTHI, MOATBEPKIAIONINE U3MeHeHne (haMuinu (MMEHHU, OT4e-
cTBa) (IIpU HAJIMYMU TaKUX JOKYMEHTOB), XpaHSTCS B JIMYHOM JIeJie BBITYCKHHUKA
OpraHU3aIlH, OCYIIECTRISIONIEH 00pa30BaTEIbHYIO JESTENBHOCTD.
CoXpaHUBIIMIACS TOJIMHHUAK JTUIJIOMA W TOJIMHHHUK TMPUJIOKEHUS K JIH-
TUIOMY M3BIMAIOTCSI OpraHU3aIMe, OCYIIEeCTBIAIONIEH 00pa30BaTeNbHYO JEATENb-
HOCTh, I YHUUITOXKAIOTCS B YCTAHOBJICHHOM TIOPSIIKE.
8.8. HoxymeHT 0 kBanmudukanuu (qy0auKaT TOKyMEHTa O KBaIU(UKAIIUU) BbIIa-
€TCs BBIITYCKHUKY JIMYHO WM JIPYTOMY JIUILY 110 3aBEPEHHOM B YCTAaHOBJICHHOM IIO-
pSAIKE TOBEPEHHOCTHU, BEIIAHHON YKAa3aHHOMY JIMILY BBIITYCKHUKOM, WJIH 110 3asiBjie-
HUIO BBIMTYCKHUKA HAIMPABIISETCA B €r0 aJpec uepe3 OnepaTopoB MOYTOBOU CBS3U
OOIIEeT0 MOJIb30BAHUS 3aKa3HBIM TTOYTOBBIM OTIPABIEHHUEM C YBEIOMIICHUEM O BPY-
yeHuu. JloBepeHHOCTh U (WJIM) 3asBJICHUE, MO0 KOTOPHIM ObLT BbIJaH (HAIMpaBJICH)
JOKYMEHT O KBaIU(pUKALMK (yOJIUKAT), XPAHATCS B INYHOM JIEJI€ BBIITYCKHUKA.
8.9. B cnyuae ocBoeHUs JOTIOIHUTEIHHOM MPOohecCHOHATBHOM MPOTPaMMBbI TTapai-
JINIBHO C MOTYYEHUEM CPEIHET0 MPodecCuOHaIBLHOTO U (MIIN) BBICIIET0 00pa3oBa-
HUS YJOCTOBEPEHHUE O MOBBIMICHUH KBATU(PUKAIKUU U (WIIH) TUTIIIOM O Tipodeccuo-
HaJIBHOM MEPEenoAroTOBKE BBIMTYCKHUKY BBIJIAIOTCS OJHOBPEMEHHO C IMOJYyYECHUEM
COOTBETCTBYIOIIIETO JOKyMEHTa 00 00pa3oBaHUMU.

9. Cpoku xpaHeHUs1 JOKYMEHTAIlUM, 00pa3ylolleiicsi Npu NpoBeJIeHUU UTOT0-
BOH aTTecTannuu

9.1. lokyMmeHTHI, 0Opasytoiuecs B mpouecce padotsl UAK, mouiexaT xpaHeHuo B
cooTBeTCcTBUM ¢ HOMeHKIatypoi aen MO odpopmnenuem corimacHo MHCTpyKIUn
I10 IEJIONPOU3BOJICTBY.

9.2. B apxue NJ1O xpansTcs:

- npotokoisl MAK no npuemy UTOroBoro sk3aMeHa — B T€UEHUE 75 JIET;

- npoTtokoJibl MAK 110 3aniuTe HTOroBoii arrecTallmoOHHON paboThl — MOCTOSTHHO;
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- otueThl 0 pabote MAK — nmoctosiHHO.

9.3. B apxuse /10 xpanstcs:

- UTOTOBBIE aTTECTALIMOHHBIE pa0OThI (TEKCTOBAs YaCTh U WILIOCTPALIMOHHO- I'pa-
¢uyeckuil Matepuall, B TOM YHCJIE HA IEKTPOHHOM HOCHUTENE) — B TEUCHHUE IIATU
JIET;

- OJJaHKU C OTBETAMHU C/Ia4d UTOTOBOTO HK3aMEHa — TPU Toja (€Clu Takue Ipery-
CMOTPEHBI B IPOIPAMME).

9.4. JlokyMeHTHI co cpokaMu XpaHeHust 10 10 JieT mojuiexaT yHHUTOXKEHHUIO B yCTa-
HOBJICHHOM TOPSIAKE.

10. BaeaeHue B JeiicTBHE, CPOK JAeHCTBUSI M MECTO pa3MellleHUs
MOJIOKEHH S

10.1. Hacrosimiee [lonoxkeHue yTBEp:KIaeTcs U BBOJUTCSA B JEHCTBUE MPUKA30M
pekTopa. PelieHne o npekpaiieHuu ero JeMCTBUSI IPUHUMACTCS TAK)XKE UM.
10.2. Cpok aeiictBus [lonoxxenus onpenenseTcss K3MEHEHUSIMH JIEHCTBYIOIIETO 3a-
KOHOJIaTeNIbCTBA B 00JIaCTU OOpa3oBaHUs, JIOKAIbHBIMU HOPMATHUBHBIMH aKTaMU
OO01ecTBa.
10.3. [deticTBytomuii yTBepKAeHHBIA opuruHai [lomoxxenuss HaxoauTcs B y4eOHO-
METOJMYECKOM KaOMHETE, SJICKTPOHHAS BEPCHS - Pa3MEIaeTCs Ha CalTe.
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POCCUIMCKAS OEAEPALIISA

YAOCTOBEPEHME

O ITOBBIINEHMM KBAAUOUKALINN

772416394525

Aoxymenm o xBaruduxavuu

Perncrpaumonssii Homep

Topoa

Aarta Bbpaun

INQHO&EOW VAOCTOBEPEHNE CBUAETCABCTBYET O TOM, UTO

PyxoBodumenv







Hacrosmi AMITAOM CBUAETEABCTBYET O TOM, YTO

1eA(a) podecCOHAABHYIO HEPEIIOATOTOBKY B (Ha)

AUTTAOM

O ITPOPECCHMOHAABHOV ITEPEITOATOTOBKE Pemrermem or

772410039781

AVITAOM ITPEAOCTABASIET IIPABO
Ha BeAeHME IPOPECCMOHAABHOM ACSITEABHOCTH B cdhepe

Aoxymenm o xBarupuxayuu

Perucrpaymonnsit Homep
T'opoa
[pedcedamerv xomuccuu

Aara BbIAauM MIL PyxoBodumearw

Cexpemapo




[Tpuroxenue x aumromy  No

CO aMBARE BN COTMECTRIO i s S S e e e

uMeeT OKyMeHT 06 06pa30BaHUH

(BbiCIIeM, cpesHeM NPOPECCHOHAABHOM)

““ “ 6“ “
G I. 10

npoutea(a) NpoQeccHoHaAbHYIO MepernoaroTosky B (Ha)

(HanMeHoBaHHe 06pPa30BaTEABHOTO yupeskAenHs (M0ApassereH s )
ZIOTMOAHHTEABHOTO TIPO(ECCHOHAABHOTO 06pa30BaHHusl)

o rporpamme

" (nammenoanme mporpavmb
 LONOAHHTEABHOTO MPOPECCHOHAABHOTO 06pa3OBaHNs)
shomiEala) crasoipaniy B (HaYy L a0 Tl L e
(HanmeHOBaHUe TPeATIPUSTHS,
 opramusauuu, yupemzenns)

samuTHA(a) aTTecTaUMOHHYIO PabOTy Ha TeMy

(nanvenosanme Tevbi)
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